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LETTER FROM THE PROVINCIAL... 
 
 

     As Provincial of the Chicago Province of the Society of the Divine Word, I welcome you 
to the United States and to our Province. The United States continues to be a place where 
there is a vibrant international and immigrant community, and where immigrants from 
around the world gather to pursue their dreams. 
 
     Over the past several years, immigrants have faced tougher and stricter guidelines. As 

immigration policies change and evolve, the Chicago Province remains committed to remaining educated 
and informed so that we can provide you with the most current and accurate information. We recognize 
and understand that some laws are confusing. For this reason, we prepared this handbook in the hope that 
you will gain some insight into the “do’s and don'ts” of your stay. 
 
     It is important that we follow the U.S. laws that regulate immigration matters, so that there is not any 
trouble for individual confreres or the province itself. I hope that you take the time to carefully review this 
booklet to be informed about your obligations as a visitor in this country – whether temporary or 
permanent – and learn how you can best obey the laws that regulate your stay. You also need to keep your 
immigration related documents organized and in a safe place, as well as regularly attend any of the special 
Visa Holders seminars that the Province offers. By doing so, you can remain knowledgeable about your 
visa status and gain immigration awareness that will enhance your stay in the U.S. 
 
     Thank you for your commitment and service to the SVD. May your stay in the United States be pleasant 
and, above all, peaceful. 
 
In the Divine Word, 
 
 
 
Very Rev. Thomas J. Ascheman, SVD 
Provincial, Chicago Province 

 
 
SVD POLICY AND PROTOCOL  
ON IMMIGRATION LEGAL SERVICES 
 
 
 The SVD expects and requires all its visa holders in the U.S. to learn and respect the terms and 
conditions of their lawful stay in the U.S. An SVD’s failure to comply with the laws can result in 
termination of his status and departure from the U.S. The SVD also recognizes that legal complexities, 
combined with a member’s change in program or intention after his arrival, could require obtaining 
assistance from qualified legal professionals. In this case, an SVD-sponsored visa holder may need legal 
services. 
 
 Legal services and U.S. government filing fees are very expensive. As in all our endeavors, we seek to 
exercise responsible stewardship towards our financial and human resources. If an SVD visa holder 
believes that legal services may be needed, he must explain his situation and his request on our “Request 
for Immigration Assistance and Legal Services” request form, available from the province office. The 
provincial will review the information and decide on an appropriate course of action. 
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SECTION I: 

THE F‐1 STUDENT VISA 
 
 
 The F-1 Student Visa is a nonimmigrant visa, meaning that the person applying for the visa is 
interested only in temporarily residing in the United States. The F-1 visa allows foreign nationals to attend 
universities and seminaries in the United States on a full-time basis.  
 
 To qualify for an F-1 visa, an individual must demonstrate that the sole purpose of their trip is to study 
in the United States; they plan to remain for a specific and limited period of time; and they have a residence 
and other binding ties in their home country that will ensure their return abroad at the end of their academic 
course work in the U.S. 
 
 To receive an F-1 visa at a U.S. consulate, you will need to show a completed and signed SEVIS 
(Student and Exchange Visitor Information System) issued form I-20 and evidence of financial support. 
You may be asked for evidence of your family or community ties as well. If you are applying for an F-1 
visa for the first time, you will need to provide evidence of payment of the SEVIS fee. The SEVIS fee is 
paid online using SEVIS I-901. 
 
 Upon initial entry to the U.S., the port of entry officer should stamp your SEVIS I-20 form. However, 
based on experience, this generally does not happen. The port of entry officer should also stamp your 
passport. Your passport should be annotated with “F-1 D/S,” indicating that you are in the U.S. as an F-1 
student and that your status is valid for duration of status. You will need to go to the CBP (Customs and 
Border Protection) website and print out your I-94 number retrieval form. Keep this print out in your 
passport at all times. The SEVIS I-20 form is taken by the port of entry officer, and it will be returned to 
your school within 10 days. You must maintain a copy of your SEVIS I-20 with your personal 
identification documents. There is no “student copy”. Rather, it is your responsibility to obtain a copy of 
your SEVIS I-20. If a copy is not provided to you by your school’s DSO (Designated School Official), 
please ask for one.  
 
 Once in the United States in F-1 status, you are responsible for maintaining your status. You must be 
enrolled as a full-time student. You may not work without authorization. You may not drop below the 
required course load or change schools without prior authorization. Any of these actions violate your F-1 
status and may result in your having to the leave the U.S. 
 
 You should keep your SEVIS I-20 student copy form, and your personal identification documents 
including your passport, with you at all times. When traveling outside the United States make sure you 
have your school’s DSO make a notation authorizing travel on the backside of the SEVIS I-20. The 
notation made by the DSO is valid for 12 months, so it will not be necessary to obtain this for each trip 
outside of the United States. 
 
 Keep this form with you when traveling. You must show the form when you reenter the United States. 
If you do not have a valid, unexpired F-1 visa in your passport, you must obtain a new one from the U.S. 
consulate before returning to the U.S. 
 
 To be extra prepared, have the following with you as well: a copy of your current transcripts from the 
school; and an updated “affidavit of support” letter from the SVD. In most cases, this letter can be prepared 
and signed by the local superior. 
 
 Please note that there may be substantial delays in obtaining your new visa owing to extra security 
checks. Keep this in mind when planning your travels. You can usually check the normal visa processing 
times on the U.S. consulate’s website. 
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EMPLOYMENT, VACATION PERIODS ON F‐1 AND REMAINING IN STATUS 

 F-1 students violate their status by working without authorization. During the school term, you may 
work up to 20 hours per week, or unlimited hours during vacation period on campus only. To work off-
campus, the DSO must grant authorization on the SEVIS I-20, and the USCIS (U.S. Citizenship and 
Immigration Services) must first issue an EAD (Employment Authorization Document). Students must 
continue with a full course of study after a recognized break/vacation in order to remain in valid status. 

 

PRACTICAL TRAINING 

 If you are an F-1 (visa status) student, you have the option of working in the United States by engaging 
in practical training during your program or after it ends. Practical training can provide valuable work 
experience by sharpening and adding to the skills you are learning in school. There are two types of 
practical training available for F-1 students: Curricular Practical Training (CPT) and Optional Practical 
Training (OPT). Please contact your DSO in advance of any potential practical training to discuss and 
determine if either option is available to you. 

 

TRAVEL TO CANADA OR MEXICO IN F‐1 STATUS 

 You may reenter the U.S. after a short trip of not more than 30 days to Canada or Mexico or most 
Caribbean islands, even if the F-1 visa in your passport is expired. You must have a current signed SEVIS 
I-20, I-94 number retrieval print out and any other documents (transcripts, “affidavit of support” letter) to 
show you are maintaining your F-1 status and that your brief travel outside the U.S. was approved by the 
school. Please be aware that applicants can travel to Canada to obtain new F-1 visas. However, in the event 
that the visa renewal is denied by a U.S. Consulate, the applicant will be refused admissibility to the U.S. 
and will have to return to his home country and reapply for the F-1 visa. 

 

SCHOOL OR PROGRAM TRANSFERS 

 To transfer schools or to go from one academic level to another, you must obtain a new SEVIS I-20 
from the Designated School Official at your new school within 15 days. This needs to be done as soon as 
you know about the change. Failure to do so could violate your student status. 

 When transferring schools, the following steps should take place: 

1. You must notify your current school of your intent of transfer and provide information on your 
new school. This is your responsibility.  

2. Your current school will update your SEVIS record and inform your new school of your release 
date from your current academic institution. 

3. Once your release date is reached, your new school will have access and control over your SEVIS 
records. The new school must complete the transfer and issue you a new SEVIS I-20 form. You 
will actually receive two SEVIS I-20s from your new school. The first one is marked “Pending”, 
followed by another that will be marked “Complete” once your transfer has been recorded in 
SEVIS. 

4. You must contact the Designated School Official at your new school within 15 days of enrollment 
and the start date of your program to finalize your transfer. 

5. Once your transfer process is complete, your new school will annotate your new SEVIS I-20 and 
return it to you. 

 

ARRIVING TO THE U.S. 

 You may enter the U.S. on your new F-1 visa no earlier than 30 days prior to the start of an academic 
program. The start date and expected end date of the program will appear on the SEVIS I-20 form. 
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LEAVING THE U.S. UPON COMPLETION OF ACADEMIC PROGRAM 
 
 If you have completed your academic studies and will not be moving to another academic level, you 
must depart the U.S. within 60 days of completing your program. You may also change to a new academic 
program or level, or change your nonimmigrant status within this 60-day grace period.  
 
 
MAINTAINING NONIMMIGRANT F‐1 STUDENT STATUS 
 
 You need to maintain your valid F-1 student status and avoid any violations of your status. A violation 
of status could result in arrest, deportation, or the denial of future immigration benefits. 
 
 Violations of F-1 student status include: 
 

 Failure to report to the school that issued your SEVIS  
I-20 form 

 Unauthorized or untimely school transfer 

 Dropping below the required classroom hours or failure to pursue a full course of study as defined 
by your school 

 Failure to seek reinstatement to F-1 status within five months of a violation (e.g. failing to maintain a 
full course load) 

 Unauthorized employment 

 Commission of certain crimes 

 Failure to provide truthful information to the U.S. government 

 
 
CHECKLIST OF DOCUMENTS REQUIRED FOR AN F‐1 VISA APPLICATION 
 
1. SEVIS I-20 form fully completed in the original and signed by an official of the school 
 
2. A valid passport with an expiration date at least six months in the future 
 
3. DS-160 Online Nonimmigrant Visa Application. Please note applications can be obtained online at 

http://travel.state.gov/visa/forms/forms_1342.html 
 

The DS-160 Online Nonimmigrant Visa Application replaces the DS-156, DS-157, and DS-158. You 
will need to review the U.S. Embassy’s website for more details prior to preparing your application to 
make sure you are using the version accepted by the U.S. embassy.  

 
4. One (1) digital photograph uploaded to your DS-160 application. Bring the original photograph to your 

visa appointment. 
 
5. A $160(*) nonimmigrant visa fee, plus any additional reciprocity fees (determined on the basis of 

reciprocity for U.S. citizens seeking the same status in the alien’s country) 
 
6. Evidence of payment of the SEVIS I-901 fee of $200(*), paid at least three days before your 

nonimmigrant visa appointment. The I-901 application and fee payment processing instructions can be 
obtained on-line at www.fmjfee.com/i901fee   

 
7. Supporting documentation regarding financial resources and the applicant’s nonimmigrant intent 
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7.1  EVIDENCE OF FINANCIAL SUPPORT 
 

a) Form I-134, an “affidavit of support” completed by someone in the applicant’s immediate 
family (or religious congregation) accompanied by letters from a bank, tax records, and other 
evidence confirming financial resources of whomever signs the “affidavit of support” 

 
b) Evidence of the applicant’s bank accounts, a trust or other income and assets 
 
c) Any factors that can reduce expenses should also be presented, for example: scholarships, 

financial aid from governments, private organizations, free room and board, etc. 
 

7.2  EVIDENCE OF NONIMMIGRANT INTENT 
 
 Evidence may consist of any documentation which indicates: 
 

a) Family ties in home country; 
 
b) Career plans in the alien’s home country and how studying in the U.S. will advance them; or 

 
c) Property left in the alien’s country. 

 
 

     
 

 

 

(*)  This information is current as of June 2014. Fees change periodically, so be sure to check the current 
fees which are updated on the agency websites.  
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SECTION II: 

THE R‐1 RELIGIOUS WORKER VISA 
 
 
 If you are in the United States in R-1 status, you were classified as a qualified temporary religious 
worker by the USCIS (U.S. Citizenship and Immigration Services). Due to changes in the law, all religious 
workers must have a religious organization first submit and obtain approval of a visa petition from the 
USCIS before being permitted to apply for a visa. If you do not have a USCIS approval notice granting you 
R-1 status, the U.S. embassy will not issue you an R-1 visa.  
 
 Each time you enter and leave the United States, the U.S. CBP (Customs and Border Protection) will 
keep track of your travels. You must print your I-94 number retrieval information upon each entry to the 
U.S. You must keep track of all your entries/exits, e.g. in a written journal or ledger format. The I-94 print 
out should state how long you are permitted to remain in R-1 status. It is the date on the I-94 print out that 
sets your authorized period in the U.S. and not your visa. It is very important not to overstay the I-94 end 
date noted on your print out. You will also need to have a valid, unexpired R visa in your passport in order 
to reenter the United States. 
 
 If required, you can obtain a new R visa at the U.S. Consulate. Citizens of Canada do not need a visa to 
enter the U.S. but must document their eligibility for R-1 status at a U.S. port of entry. In order to get a new 
R visa, you will need to have a pre-approved petition from the USCIS, in addition to an updated “affidavit 
of support” letter from the SVD. The Provincial Office can provide this letter, if notice is given before 
departing. You should also have a copy of your certificate of ordination or vow document, original R-1 
approval notice issued by the US CIS, and a complete copy of your R-1 filing. Your passport must be valid 
for at least a six-month period in order to be issued a visa. 
 
 An individual can receive R-1 authorization for a total period up to five years. The five-year period 
will be granted with initial admission for a period of 30 months, which can be extended for up to an 
additional 30-month period. Upon reaching the five year maximum in R-1 status, the individual must depart 
the U.S. and remain outside the U.S. for a full year prior to being eligible for another five years of R-1 
authorization. It is necessary to keep track of your entries/exits from the U.S. as this information must be 
noted on any petition filings. Again, keeping a written journal or ledger is advisable. New rules allow an 
individual to recapture all time spent outside the U.S. so accurate record keeping is very important.  
 
 When you are given the new R visa and have your I-94 print out, you must provide the provincial 
office with a copy of both within 48 hours of your return. This procedure must be followed each time 
you leave the United States and reenter in R status. By doing so, the provincial office can be assured 
that you entered the U.S. lawfully and that you are maintaining status here. If you fail to provide copies of 
your entry documents, you may be faced with a situation where you must leave the U.S. and/or possibly be 
barred from returning to the U.S. for a period of time since no one was able to verify your status and stay in 
the U.S.  
 
 
TRAVEL TO CANADA OR MEXICO IN R‐1 STATUS (VISA REVALIDATION) 
 
 If your I-94 authorization is still valid, you may reenter the U.S. after a short trip of 30 days or less to 
Canada or Mexico (but not anywhere else), even if your R-1 visa is expired. You should have current 
documentation of your eligibility for R status, such as a current SVD “affidavit of support” letter, your I-94 
number retrieval print out, proof of ordination/or vow document, prior USCIS approvals, etc. You should 
also receive the U.S. CBP revalidation memo from the SVD attorney’s office. Do not assume that if you 
were allowed to enter the U.S. previously in R-1 status without showing any corroborating documents that 
you will be able to do so again—your admissibility is at the discretion of the CBP official, and not all CBP 
officials are familiar with this rule.  
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MAINTAINING NONIMMIGRANT R‐1 RELIGIOUS WORKER STATUS 
 
 You need to maintain your valid R-1 religious worker status and avoid any violations of your status. A 
violation of status could result in deportation or the denial of future immigration benefits. 
 
 Violations of R-1 religious worker status include: 
 

 Failure to report for employment as stated on your visa application 

 Unauthorized employment 

 Unauthorized transfer of employment to a new employer or location 

 Overstaying the period authorized on your I-94 card 

 Failure to seek a timely change or extension of status 

 Commission of certain crimes 

 Failure to provide truthful information to the U.S. government  

 
 
INVESTIGATIONS AND ON‐SITE INSPECTIONS 
 
 Current R-1 regulations call for inspections, evaluations, verifications and compliance reviews that 
utilize any means that are appropriate to the USCIS. These may include a tour of the petitioner’s facility, 
interview, and review of selected documents. This means that a USCIS FDNS (Fraud Detection and 
National Security) official may visit the Chicago Province or your intended ministry location, or you may 
receive a phone call questioning you about your intended job duties and/or qualifications. Be familiar with 
your intended ministry assignment, including the location and specific duties, so you can be able to answer 
any questions. 
 
 
R‐1 VISA CHECKLIST: APPLYING FOR A VISA OUTSIDE THE U.S. AT A U.S. CONSULATE 
 
1. Original I-797 R-1 Petition Approval Notice 

2. Copy of R-1 packet submitted to the U.S. Citizenship and Immigration Services  

3. Valid passport 

4. Form DS-160 Online Nonimmigrant Visa Application 

6. Evidence of nonimmigrant intent (family ties, property in home country, career plans involving 
departure from the U.S.) 

 
Any requests for a new R-1 visa petition to be filed should be submitted to the Province  

at least six (6) months before the intended date of travel. 
 
 
R‐1 VISA CHECKLIST:  IF IN THE U.S. AND ELIGIBLE FOR A CHANGE AND/OR EXTENSION OF STATUS: 
 
1. Form I-129 Petition for Nonimmigrant Worker with Q/R Supplement 

2. Copy of passport, I-94 number retrieval print out, and proof of maintenance of status 

3. IRS §501(c)(3) tax exempt determination letter of U.S. organization 

4. Documentation clearly establishing that: 

 the religious worker has the required two-year membership in the religious denomination 

 the foreign and U.S. organizations belong to the same religious denomination 
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 the religious worker has all necessary qualifications (diplomas and transcripts, ordination 
certificates, vow information, employment letters) 

 there is sufficient remuneration or support for the religious worker and the name and location of the 
U.S. organization. 

 
 
HOME LEAVE 
 
 If you are going on home leave, please obtain an updated Affidavit of Support, confirming your home 
leave dates, your SVD employment and expected return to the U.S. You should request this document in 
advance of your anticipated travel. 
 
 
FUNDRAISING 
 
 If you intend to come to the U.S. to engage in fundraising, regardless of your intended length of stay, 
you must enter the U.S. on an R-1 visa. Please refer to the procedures outlined above. 
 
 Solicitation of funds/fundraising is strictly prohibited with the B1/B2 visa. 
 
 
IMPORTANT ADVISAL 
 
 There has been a great discrepancy among CBP officials and the amount of R-1 authorized time that 
they issue upon an individual’s arrival to the U.S. If at any time you see a stamp in your passport 
authorizing your stay in the U.S. beyond the validity period of your R-1 approval notice, it is IN ERROR. 
This is the same for your I-94 printout, which often contains a different R-1 ending date than from the end 
date noted in your passport stamp.   
 
 You must rely on the dates of your original R-1 approval notice, and be sure to always have an 
approved R-1 petition if you travel outside the U.S. If you do not, you will be ineligible to receive a new 
visa and then cannot return to the U.S.  
 
 It is confusing to see different dates on your approval, passport, and I-94 printout. Based on one 
document, you appear to be in status while looking at another, you are not. Assumptions about, 
inadvertently overlooking, or misinterpreting conflicting notations could result in an unintentional violation 
of your status that could have serious consequences. For this reason, it is of UTMOST importance that you 
provide a copy of your visa, any stamps placed in your passport and your I-94 printout to us within 48 
hours of every new trip and reentry to the U.S. Only by doing so can we be sure that you are maintaining 
lawful status in the U.S.  
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SECTION III: 

REFUGEES AND ASYLEES 
 
 
 Refugees and asylees are considered to be in a lawful status in the U.S. but those are statuses which are 
not irrevocable. Certain criminal behavior, such as abuse of a minor, child pornography, and other crimes 
involving bad morals, can lead the USCIS (U.S. Citizenship and Immigration Services) to revoke an 
individual’s refugee or asylee status, making one deportable from the United States. 

 Refugees are evaluated and interviewed by the U.S. government and are processed abroad prior to 
entering the U.S. If a person is granted refugee status, they have four months from the date of approval to 
be admitted to the U.S. The refugee receives financial and other assistance from the U.S. federal 
government administered through voluntary agencies to help in their resettlement to the U.S. 

 Asylees apply after entering the U.S. The DHS (Department of Homeland Security) decides whether 
the person has a well-founded fear of persecution in his home country. U.S. law requires a well-founded 
fear to be “on account of” one’s race, religion, nationality, membership in a particular social group or 
political opinion. Once an asylum approval is issued, a person is also eligible for certain refugee assistance 
services for a period of up to eight months. Generally, you must apply for asylum within the first year after 
entering the U.S., through the law provides some exceptions to this one-year rule. 

 Both refugees and asylees must be physically present and reside continuously in the U.S. for a full one-
year period, after which they must apply for lawful permanent resident status or risk having their status 
terminated. Refugees are granted LPR (Lawful Permanent Residence) status as of the date of their initial 
admissibility to the U.S., which speeds eligibility for naturalization. Asylees, once granted LPR status, are 
given an LPR date backdated one year from the date of the LPR approval.  

 Both refugees and asylees are eligible to obtain employment authorization cards and travel documents. 
Requirements vary and you should seek appropriate legal advice on how to obtain either, if needed. 
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SECTION IV: 

VISA WAIVER PROGRAM (VWP) AND TRANSIT VISAS 
 
 
VWP (VISA WAIVER PROGRAM ) 
 
 Citizens of certain countries may come to the U.S. without a visa, as visitors for up to 90 days. Under 
the terms of the VWP, the eligible visitor must present a round-trip ticket. There can be no extensions or 
changes of status. Except for a claim for political asylum, the visitor agrees that he will give up all rights to 
a hearing. Overstaying the VWP period results in being ineligible for the program for future entries, 
meaning the person would need a visa to come to the U.S.  
 
 All visitors seeking admissibility under the Visa Waiver Program are now required to register and 
utilize the ESTA (Electronic System for Travel Authorization) prior to their intended trip to the U.S. This 
program screens individuals for eligibility to enter the U.S. utilizing the VWP. Information about the 
ESTA program, as well as a link to apply, can be found at www.cbp.gov/esta.  
 
 VWP entrants are subject to US-VISIT procedures, as detailed in Section VIII of this booklet. 
 
 
TRANSIT VISAS 
 
 All persons other than Canadian citizens or VWP visitors (see above section) must obtain a visa at a 
U.S. consulate to come to the U.S. for any reason. The C transit visa or a B-1/B-2 visitor visa are 
acceptable for travel where a flight will stop in the U.S. briefly before the traveler continues on to another 
country. For example, an SVD who is scheduled to begin his Cultural Training Program (CTP) but whose 
flight stops in the U.S. in transit before continuing on to the country where CTP will take place should 
obtain a C transit visa or B-1/B-2 visitor visa to the U.S. in order to board his flights. If obtaining a visa is 
impracticable, the SVD must arrange a flight itinerary that does not include a stop in the U.S. even briefly. 
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SECTION V: 

KEEPING YOUR DOCUMENTATION IN ORDER 
 
 
KEEPING A VALID PASSPORT 
 
 While in the United States, it is important that you keep your foreign passport updated at all times. 
Your passport is not only an identifying document but is also necessary for each of your trips outside the 
U.S. In general a passport must be valid for a minimum six months beyond an admission date. Some 
Consulates require a passport to be valid 6 months beyond the date that you intend to remain in the U.S. 
You will need to review your passport expiration date and the Consulate’s requirements before applying for 
a new visa.  
 
 You cannot receive a new visa in your passport if your passport has expired. The amount of time you 
are authorized to stay in the U.S. may also be limited owing to the validity of your passport. Additionally, if 
you have been granted permanent resident status, the USCIS (U.S. Citizenship and Immigration Services) 
will not place a temporary stamp as evidence of your resident status in your passport unless it is valid for a 
minimum of six months. For these reasons, it is best to keep your passport valid at all times. 
 
 If your passport will expire while you are in the United States, you should contact your home country’s 
consulate general for information on how to renew your passport. Many consulates offer this service within 
the U.S. Please see www.embassyworld.org to locate your home country’s embassy or consular offices 
within the U.S.  
 
 U.S. Citizens and Passports: Even U.S. citizens must now have valid, unexpired passports or 
equivalent recognized documents to travel to and return to the U.S. from travel abroad, including from trips 
to Canada, Mexico, and the Caribbean. 
 
 
AR‐11s: CHANGE OF ADDRESS FORM 
 
 You are required to inform the USCIS of every and all changes of address within 10 days of moving. 
You become exempt from this requirement if and when you become a U.S. citizen. The form, AR-11 
Change of Address, is available on the USCIS website and can be filed electronically. You should always 
maintain a copy of your filed AR-11 forms for your own records, in addition to providing a copy to the 
SVD Province and the SVD’s immigration attorney 
 
 If you are required to file an AR-11 Change of Address form, you should also be sure to update your 
State Identification card and/or Driver’s License to reflect your current place of residence. 
 
 
I‐94 PRINTOUTS 
 
 I-94 cards are no longer given at the Ports of Entry. It is now an electronic process. Upon entry to the 
U.S., you will need to go online to: https://i94.cbp.dhs.gov in order to obtain your I-94 number retrieval 
printout, which is a record of your lawful admissibility and period of authorized stay in the U.S. You 
should maintain a copy of this printout in your passport. A copy of this printout and any stamps placed in 
your passport should be provided to the SVD Province headquarters and to the SVD’s immigration attorney 
within 48 hours of your entry to the U.S. 
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SECTION VI: 

APPLYING FOR IDENTIFICATION DOCUMENTS 
 
 
 As a guest in the U.S., you are eligible to receive identification documents such as a social security 
card in order to accept authorized employment and/or a driver’s license. Applications for a social security 
card (form SS-5) can be obtained on the Internet at www.socialsecurity.gov/online/ss-5.html or by calling 
1-800-772-1213 or by visiting a local Social Security Administration Office. In order to receive a card, you 
will need to show at least two documents that prove your age, identity, and immigration status. These may 
include a school ID, your passport and I-94 Arrival/Departure Record. The Social Security office will not 
accept your birth certificate as a document establishing your identity. 
 
 Social Security offices will also require proof that you need a social security number, for example to 
work or obtain a driver’s license. If you are authorized to work through school, e.g. on-campus 
employment, you may need a letter from your DSO (Designated School Official). If you have employment 
authorization as part of your status, e.g. R-1, the Social Security office will check with the Department of 
Homeland Security before issuing the social security number. 
 
 In the instance that a Social Security office will not issue you a social security number, you should try 
another office first. If this is unsuccessful, then go to the Department of Motor Vehicles and request that 
they issue you a letter stating that without a social security number you cannot receive a driver’s license. 
 
 Applying for a driver’s license and/or state identification card typically requires several forms of 
identification and proof of your authorization to be in the U.S. You must provide a document from each of 
the following groups: written signature, proof of date of birth, social security number, and 
residency/personal data. An acceptable form of a written signature document is your valid passport while 
proof of your birth date includes your birth certificate and your passport. Your I-94 Arrival/Departure 
Record will serve as proof of your valid status in the U.S. 
 
 The requirements may vary from state to state, so you will need to check with the local office that 
issues the license or ID card in your area of residence. The State of Nevada offers an up-to-date, 
comprehensive list of all 50 state’s Department of Motor Vehicle (DMV) websites. Visit 
www.dmvnv.com/50_state_dmv_list.html. For State of Illinois requirements, please refer to 
www.cyberdriveillinois.com, which will provide you with information regarding necessary documents for 
both driver’s licenses and state ID cards. 
 
 Sometimes workers at a driver’s license office will ask an applicant if he wants to register to vote. 
Only U.S. citizens are allowed to register. Be sure you do not inadvertently sign papers you do not 
understand, because a false claim to U.S. citizenship or registering to vote unlawfully will result in 
deportation from the U.S. and possible criminal prosecution. 
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SECTION VII: 

USC VISA RENEWAL POLICY 
 
 
Effective: April 11, 2005 
 
 The U.S. government requires a visa for most persons to travel to the U.S. from another country. 
Individuals must apply for, and receive, an appropriate visa in their passport from a U.S. consulate prior to 
entering the U.S. Application procedures, appointment procedures and visa issuance waiting times vary 
depending on the country where the visa is issued, and procedures regularly change. The visa is the 
document allowing an individual to enter the U.S. for a specific reason. 
 
 Visa validity periods also greatly vary depending on the country an individual is from. Visa validity 
(the length of time the visa is good for and the number of entries that can be made with that visa) is 
regulated by the “visa reciprocity” agreement between the U.S. and the visa applicant’s home country. This 
varies greatly from country to country, and is subject to change as agreements between the U.S. and 
countries change. Based on this agreement, some individuals may receive a visa valid for multiple entries 
for a five-year period, while others may receive a single entry visa valid for only 1-6 months.  
 
 LPRs (Lawful Permanent Residence) of the U.S. or “green card” holders can use their permanent 
resident card for reentering the U.S. after a trip abroad. The permanent resident card serves as a valid entry 
visa after temporary trips of no more than one year from the date of departure from the U.S. The cards are 
generally valid for 10 years and may be renewed. 
 
 Given the importance of timely requesting and receiving a visa, the USC Province will embrace the 
following protocol for members seeking a nonimmigrant visa for admissibility to the U.S., either for the 
first time or for renewal: 
 

1. An SVD member is responsible for ensuring that his passport is valid for at least six months prior 
to any departure from the U.S. and to check his visa’s expiration date to determine whether a new 
visa will be required for reentry to the U.S. If so, the member is responsible for checking the 
Department of State website for all pertinent visa processing information at the appropriate U.S. 
consulate, including appointment scheduling and processing times, before leaving the U.S. 

2. The member must submit a written request for reimbursement of visa fees at least 4-6 weeks 
before his departure from the U.S. If requested, the member will be able to provide documentation 
that all necessary arrangements to apply for a new visa have been made. 

3. A member should have all his immigration related documents in order prior to leaving the U.S., 
including all documentation concerning prior periods of authorized stay in the U.S. A member 
must also be prepared to take copies of all these documents when leaving the country. A member 
should also once again check the Department of State’s website for the most up to date and 
specific documentation required for the intended visa, and have those documents ready for 
presentation to the U.S. consulate. 

4. Before leaving the U.S., a member must have a plan for coverage of his U.S. assignment in case 
his visa application is denied or delayed. Visa processing can take weeks or even months, 
depending on the U.S. consulate. Delays and/or denials will only add to the waiting period. 
Sometimes denials prevent the person from reapplying for a period of 6-12 months. If a problem 
develops, a member must be prepared to follow through, which does not consist of relying on the 
secretariat to resolve the problem. 

5. District superiors, rectors, parishes and institutions, must be kept informed of the overall visa 
application process and should be prepared to fulfill/oversee the member’s responsibilities in case 
of a visa denial. Visa denials cannot be overcome unless the applicant is able to submit additional 
evidence to support the visa request. If a denial occurs even if the member was fully prepared and 
submitted everything with the initial application, the member will more than likely not be allowed 
to return to the U.S.  
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6. Members traveling abroad for home leave or other approved business, and his immediate superior, 
must read the USC Visa Renewal Policy and sign the certification (sample below) before the 
travel occurs.  

 
 

     
 

 
 
 
 
USC Visa Renewal Policy 
 
 
MEMBER’S CERTIFICATION: 
 
I have read and understand this policy. I understand that I am fully responsible for 
my visa application and its outcome. In the event of a visa processing delay or 
denial, I am responsible for following through on a plan of action to ensure 
coverage at my designated assignment within the USC. 
 
 
_____________________________ _______________ 
Member’s Signature Date 

 
 
 
IMMEDIATE SUPERIOR’S CERTIFICATION: 
 
I have authorized ______________________________’s travel abroad  

from _______________________, 20____  

until _______________________, 20____ .  

I understand that he is responsible for his visa application process, and we have 
discussed and made appropriate arrangements in the event that the issuance of his 
visa is either delayed or denied. 
 
 
_____________________________ _______________ 
Superior’s Signature Date 
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SECTION VIII: 

INTERVIEWS AT U.S. CONSULATES 
 
 
 A person will need to go to the U.S. Consulate when requesting a new visa. Given security concerns at 
Consulates throughout the world and ports of entry in the United States, it is important that each person 
approaching the Consulate thoroughly prepare for an interview, understand what he is requesting, and be 
able to provide details about the location, purpose, and itinerary of his trip. The interview usually takes 
about three minutes so you must be prepared. For information on the particular visa requirements be sure to 
review the earlier sections in this Handbook. 
 
 If you are required to pick up your passport in person, never leave the Consulate without 
looking at your visa. If you receive your passport by mail, be sure to review it immediately. Make sure 
that the visa placed in your passport has the appropriate designation you were seeking- R-1, F-1, B-1, etc. If 
an error was made on your visa, you need to have it corrected by the Consulate and before arriving to the 
U.S. Arriving with the wrong visa could mean you will be refused admission to the U.S.  
 
 There is enhanced security not only at airports but also at Consulates worldwide. Obtaining a new visa 
is taking longer than previously, and you may need to wait several weeks before receiving a new visa. 
Expect delays, so you should always contact the Consulate in advance of your visit to obtain their 
procedures and determine how long processing time will be. Often the Consulate will list its current 
processing times policies and procedures on the U.S. Department of State’s website at 
http://travel.state.gov/visa/temp/wait/wait_4638.html  
 
 
WHAT TO DO IN CASE OF VISA DENIAL 
 
 If you encounter problems at the Consulate, you should always take down the name and position of 
the person attending to you. If the officer refuses to disclose his/her name, write down his/her badge 
number and any identifying information (window number you went to, whether officer was male/female, 
eye and hair color, glasses, any visible identifying traits) so that we can follow up on your behalf if needed. 
If you feel the officer has made an error in deciding your case, be sure to ask to speak to a supervisor. 
Always request a written denial notice, citing the specific problems with the case. Ask for a request for 
additional evidence, listing the documents required that may overcome the officer’s decision in your case. 
 
 If unable to obtain the visa, contact the SVD in the U.S. immediately and provide a detailed description 
of what happened including a written account that has all questions asked and answers given at the 
interview. 
 
 
TRAVEL PREPARATION CHECKLIST 
 
1. Check the U.S. Department of State’s web page for U.S. Consulate information and processing times. 
 

1.1 Nonimmigrant visa processing rules and procedures 
 
1.2 Fees: Reciprocity and/or MRV http://travel.state.gov/visa/fees/fees_1341.html 

 
2. Request an updated SVD “affidavit of support” from the provincial well before your anticipated 

departure date. (F-1 status requires Designated School Official notation on SEVIS I-20 as well). 
 
3. Check passport date of expiration. If it will expire within one year, renew it either before going home, 

or while in your home country, prior to any visa interview. 
 

3.1 See www.embassyworld.org to locate your country’s embassy within the U.S.  
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4. Keep the following documents handy for your port of entry inspection by the U.S. Customs and Border 
Protection: 

 
4.1 SVD “affidavit of support” (F-1 status requires Designated School Official notation on  

SEVIS I-20) 
 
4.2 Copy of I-129R petition filed on your behalf and I-797 Approval Notice 
 
4.3 Valid passport – at least six months beyond return date 
 
4.4 Proper visa in passport 

 
5. Make sure you print your I-94 number retrieval form within 48 hours of entry to the U.S. from the U.S. 

CBP (Customs and Border Protection) website. Be sure to review your print out and confirm that you 
were issued the correct notation/visa class by the U.S. CBP. If you notice any errors, please contact the 
Province Center immediately. 
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SECTION IX: 

US‐VISIT 
 
 
 The US-VISIT program is a biometric based entry/exit data collection program, which seeks to 
confirm identity, measure security risks, and assess the legitimacy of a person’s travel to the U.S.  
 
 Through the use of US-VISIT, a biometric identifier is used to verify the identity of a nonimmigrant 
who presents himself or herself to a DHS (Department of Homeland Security) officer. The identifier may 
include a photograph of one’s face, fingerprints, hand geometry measurements, handwriting samples, iris 
scans, retina scans, and voice patterns. A failure to comply with the US-VISIT requirements may result in a 
denial of admission to the U.S. It is a usually quick procedure that is in place in many ports of entry 
throughout the U.S.  
 
 Nonimmigrant students, religious workers, and Legal Permanent Residents (LPRs) who enter at the 
designated ports of entry will be enrolled in US-VISIT. Schools must report directly to DHS when a 
nonimmigrant student or exchange visitor in SEVIS (Student and Exchange Visitor Information System) 
changes schools, fails to appear for classes, or otherwise fails to maintain his or her student status following 
admission to the U.S. 
 
 As of this writing, US-VISIT exit registration is not yet fully implemented. Eventually, anyone 
registered under the US-VISIT program, will depart the U.S. through an airport or seaport that has US-
VISIT capability so that the exit will be documented. Exit stations are self-service kiosks resembling ATM 
machines and DHS personnel are available in some locations to assist travelers. For visa holders who do 
not depart from a port of departure with exit capability, DHS recommends retaining any evidence to 
demonstrate that they did actually depart from the U.S. in a timely manner.  
 
PERSONS WHO ARE EXEMPT FROM US‐VISIT: 
 
 U.S. citizens 

 Most Canadians, unless entering in a status that requires a visa 

 Children under the age of 14 and persons over the age of 79 on date of admission 

 Classes of aliens or individual aliens exempted by the Secretary of the Department of Homeland 
Security, the Secretary of State, or the Director of Central Intelligence 

 
 Additional information concerning US-VISIT is available at www.dhs.gov. 
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SECTION X: 

LAWFUL PERMANENT RESIDENCE (LPR) – THE “GREEN CARD” 
 
 
 Applying for Lawful Permanent Residence, i.e. a “green card,” through the SVD can be done only 
after receiving authorization from the provincial. Only the provincial is authorized to give permission for 
this process. 
 
 
SVD POLICY ON LPR STATUS 
 
 A confrere with nonimmigrant status who desires to seek LPR (Lawful Permanent Residence) in the 
United States, must discuss his intention with the provincial well before the expiration of his current status. 
To qualify for consideration for SVD sponsorship of Lawful Permanent Resident status, a confrere must be 
available for ministry in the province for more than twelve years. Once the lengthy and expensive 
application process begins, the member is discouraged from traveling outside the United States until the 
petition has been approved and the permanent resident card (“green card”) has been issued. In certain 
instances, travel outside the United States will not be possible until the residency process is completed. 
This will be determined on a case-by-case basis. The U.S. government can take from two to three years to 
approve an applicant’s lawful permanent resident status. 
 
 
ELIGIBILITY REQUIREMENTS AND IMPORTANT INFORMATION FOR LPRs 
 
 In order to qualify for LPR status, you must demonstrate that you have engaged in your religious 
vocation for a minimum of two years immediately preceding the filing of the petition. For example, it has 
been two years since you were ordained as a priest or it has been two years since you completed vows with 
the SVD. 
 
 Once an application for LPR status has been filed, you must take certain precautions when traveling 
outside the U.S. that will ensure the continued processing of your application. If a decision is made to travel 
outside the U.S. with provincial approval, the LPR applicant must apply for an advance parole document 
from the USCIS (U.S. Citizenship and Immigration Services). This document permits the applicant to 
reenter the U.S. while maintaining his application for permanent residence. Departing the U.S. before 
receiving the advance parole arrives will result in termination of the LPR application. 
 
 Once you receive LPR status, the permanent resident card or green card serves as a valid reentry visa 
for up to one year after a departure from the U.S. The green card must be shown to the CBP (Customs and 
Border Protection) at a port of entry upon each return to the U.S. If a trip will last six months or more, this 
could be questioned upon return and seen as a possible abandonment of LPR status. Any member seeking 
to reenter the U.S. after a trip of between 6 and 12 months should carry a letter from the SVD that describes 
the temporary nature of the trip abroad. You should also be sure to take steps that show you are maintaining 
a residence here in the U.S. – i.e. maintain a permanent U.S. address, continued renewals of your state 
identification card and/or driver license, etc. 
 
 If you have LPR status and you are planning to remain outside the U.S. for 12 months or more, a 
request for a “reentry permit” must be filed with the USCIS. You must apply for this permit while still in 
the United States and you must complete the required biometrics component prior to your departure. The 
issuance of this permit verifies that the U.S. government has accepted the trip abroad as temporary, and that 
the applicant does not intend to abandon his lawful resident status. The permit allows re-entry to the U.S. 
for up to two years from the departure date. In addition to the permit, one should also maintain a U.S. 
address, obtain a written statement from the SVD concerning the terms and length of the assignment 
abroad, maintain and continue to renew the state identification card and/or driver’s license, and document 
any continuing ties to the U.S. Certain LPRs serving outside the U.S. as missionaries may also be eligible 
to file a form N-470 Application to Preserve Residence for Naturalization Purposes. If approved, time spent 
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outside the U.S. may be counted as physical presence in the U.S. and count toward naturalization (See 
Section XI).  
 
 As an LPR, you must not claim to be a United States citizen, vote or register to vote for any federal or 
state election. Persons who unlawfully register and/or vote before they are citizens are deportable from the 
U.S. If you are presented with a voter registration form at a Department of Motor Vehicles office or other 
site, you should explain you are not a U.S. citizen and refuse to sign the application. 
 
 Some SVD members are natives of countries from which they cannot obtain a new valid passport. If 
this is the case, we can apply for certain travel documents which may be used in lieu of a passport. The type 
of travel document received will depend on the status issued to you by the U.S. government. 
 
 
RENEWAL OF PERMANENT RESIDENT CARDS 
 
 Green cards are valid for a 10-year period. If you need to renew your green card, you must file a form 
I-90 with the USCIS. This application can be submitted on-line through the USCIS website at 
www.uscis.gov.  
 
 All paper-based I-90 application forms along with all supporting documentation including the 
USCIS filing fee must be filed at: 
 

USCIS 
P.O. Box 21262 
Phoenix, AZ 85036  (*) 

 
 For USPS Express Mail and Courier deliveries, use the following address: 
 

USCIS Attention: I-90 
1820 E. Skyharbor Circle S Floor 1 
Phoenix, AZ 85034  (*) 

 
 After filing the renewal application, you will be scheduled for a biometrics appointment at a USCIS 
designated Application Support Center in your area. A listing of ASCs (Application Support Centers) is 
available on the USCIS’ website at www.uscis.gov. After completing biometrics, you will receive your 
new permanent resident card by regular mail.  
 
 
OTHER INFORMATION FOR LPRs 
 
 All males in the U.S. between the ages of 16 and 26 other than those in lawful nonimmigrant visa 
status, must register with the Selective Service Administration. This requirement applies to those in LPR 
status. See the Resources Section of this Handbook for more information. 
 
 

     
 

 

(*)  This information is current as of June 2013. Filing instructions change periodically, so be sure to check 
the current filing instructions on the USCIS website. 
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SECTION XI: 

U.S. CITIZENSHIP 
 
 
SVD POLICY ON APPLYING FOR U.S. CITIZENSHIP 
 
 A confrere with LPR (Lawful Permanent Residence) status who desires to seek Citizenship in the 
United States, Must discuss his intention with the Provincial well before the expiration of his current LPR 
card. 
 
 
ELIGIBILITY REQUIREMENTS AND IMPORTANT INFORMATION FOR APPLICANTS 
 
 If you are granted LPR (Lawful Permanent Residence) status through your employment with the SVD, 
you are eligible to apply for naturalization to U.S. citizenship five years after the date you were granted 
LPR status. Current regulations permit an individual to apply no earlier than 90 days before his fifth 
anniversary. 
 
 To qualify for U.S. citizenship, one must be prepared to demonstrate the following: 
 

1. Lawful permanent residence. 

2. Five or more years of continuous U.S. residence after admission as a permanent resident, plus 
actual physical presence in the United States for at least 50% of the five-year period. 

3. Three months residence in the USCIS (U.S. Citizenship and Immigration Services) district or in 
the state where the application is filed. 

4. No outstanding deportation order and no pending deportation proceeding. 

5. Ability to read, write and speak simple words in English. 

6. Knowledge and understanding of the fundamentals of U.S. history and government. 

7. Good moral character. 
 
 If you are required to serve abroad, either as part of a cross-cultural training program or as designated 
by your superior and you have been continuously present physically in the U.S. for a minimum of one year 
since receiving LPR status, you are eligible to submit an N-470 Application to Preserve Residence for 
Naturalization Purposes. This form is used so that time spent abroad as a missionary is counted as physical 
presence in the U.S. This can be used as long as you are serving in your religious capacity for the SVD. An 
extended return to your home country cannot be covered under the N-470. 
 
 The civics exam at the time of the in-person interview will verify your knowledge and understanding 
of the fundamentals of U.S. history and government. Your English language abilities will also be tested.  
 
 During your interview, the naturalization officer will randomly select ten questions, and you must 
score at least 60% in order to qualify for naturalization. You may access the various study materials on the 
USCIS’ website at:  www.uscis.gov/portal/site/uscis. Click on the naturalization test hyperlink.  
 
 As of May 5, 2014, the USCIS is accepting only the 9/13/13 edition date of the N-400 application, 
which is a 21-page application. This edition of the application is substantially longer than the previous 
edition and contains additional questions to make it easier for USCIS to make important eligibility 
determinations of applicants. 
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SECTION XII: 

AVOIDING PROBLEMS 
 
 

 Check to make sure you have all necessary documents when applying for a new visa or an extension or 
change of your status. 

 
 Make sure you maintain a valid passport at all times during your stay in the U.S. This is in addition to 

your other personal documents such as a driver’s license, state identification card, etc. 
 
 Verify that you have received the proper visa in your passport (e.g. F-1, R-1 or other). 
 
 Make sure your I-94 number retrieval print out contains the correct information about your status and 

proper period authorized in the U.S. Maintain a copy of the printout in your passport at all times. 
 
 Do not overstay the period granted by U.S. CBP (Customs and Border Protection) as per your I-94 

retrieval form print out from the U.S. CBP’s website. 
 
 Do not accept unauthorized employment in the U.S. 
 
 Do not transfer school or job locations before obtaining authorization from the U.S. government. 
 
 Check the U.S. Consulate’s website to obtain the most current information on required documents, 

procedures and processing delays. 
 
 Check your documents and discuss any travel plans with your superior before traveling. 

 
 Do not rely on advice from friends, purported “experts,” or other third parties regarding the 

immigration process or procedures. Ask for SVD assistance and/or authorization to utilize the services 
of the SVD immigration attorney. 

 
 If you are unclear about any procedures or paperwork that may be required, ask for assistance prior to 

your departure from the United States. 
 
 Keep a complete copy of all important immigration documents (passport, visa, I-797 approval notices, 

I-94 printout, etc.) in a separate file/location in the event that you misplace the original. 
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SECTION XIII: 

RESOURCES 
 
 
www.uscis.gov/tools  USCIS portal where you can summit a change of address, check on your case status, 
inform USCIS of notice errors and much more. 
 
www.state.gov  U.S. Department of State website. There are several sections on this website which can be 
of particular use, including the following: 
 

http://travel.state.gov/content/visas/english/law-and-policy/bulletin.html  Offers the monthly Visa 
Bulletin. Use this to find out if your priority date is current. 
 
http://travel.state.gov/content/visas/english/fees/reciprocity-by-country.html  Visa reciprocity and 
country documents finder 
 
http://travel.state.gov/content/visas/english/visit.html  Site provides a listing of different visas 
available, including requirements for the visas and access to applications/forms 
 

http://travel.state.gov/content/visas/english/general/find-a-u-s--embassy-or-consulate.html  Offers links to 
U.S. Embassies and Consulates around the world 
 
https://ceac.state.gov/genniv/  Consular Electronic Application Center for completion of visa applications 
 
https://ceac.state.gov/CEACStatTracker/Status.aspx  Offers the ability to track the status of your visa 
application online 
 
http://travel.state.gov/content/visas/english/general/photos/digital-image-requirements.html#  Photo 
Specification Information 
 
https://i94.cbp.dhs.gov/I94/request.html  For I-94 number retrieval information and print out 
 
https://ais.usvisa-info.com/en-ca/niv  Visa Appointment Reservation System for U.S. nonimmigrant visa 
appointments at selected U.S. Consulates in Canada 
 
https://aisusvisa-info.com/en-mx/niv  Visa Appointment Reservation System for U.S. nonimmigrant visa 
appointments at U.S. Consulates in Mexico 
 
www.embassyworld.org  Directory of locations and links to foreign nations’ embassies and consulates 
 
www.immigrationlinks.com  Provides news, services, and information 
 
www.cbp.gov  Website of the U.S. Customs and Border Protection 
 
www.ice.gov  Website of the U.S. Immigration and Customs Enforcement, includes information on SEVIS 
F-1 Student Program 
 
www.ssa.gov  Information about applying for a social security card in the United States 
 
www.sss.gov  Website of the Selective Service System. Register or verify a registry on-line with your 
social security number 
 
http://www.dmvnv.com/50_state_dmv_list.html  Find a link to your state’s DMV (Department of Motor 
Vehicles). 
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SECTION XIV: 

IMMIGRATION TERMINOLOGY 
 
 
Alien:  A person who is not a citizen or a national of the U.S. The term refers to all foreign nationals in the 
U.S. whether they are here temporarily or with permanent resident status. 
 
ASC (Application Support Center):  A facility that processes fingerprints for background checks and takes 
digital photographs for the production of immigration related documents. 
 
CBP (Customs and Border Protection):  A Department of Homeland Security sub-agency responsible for 
enforcement at ports of entry and borders. 
 
DHS (Department of Homeland Security):  The agency responsible for enforcing U.S. immigration laws. 
 
Green Card:  A slang term for the identity document or permanent resident card issued to permanent 
resident (immigrant) aliens. The card includes the alien’s photograph, fingerprint and signature. At one 
time the I-551 identity card was green, which is how it derived its name. 
 
ICE (Immigration and Customs Enforcement):  A U.S. Department of Homeland Security sub-agency 
responsible for enforcement inside the U.S.  
 
Immigrant:  An alien who comes to the U.S. to live permanently. 
 
I-94 number retrieval print out:  A document obtained directly from the US CBP website. This print out 
indicates a person’s visa status and authorized period of stay in the U.S. This form should always be carried 
in your passport.  
 
LPR (Lawful Permanent Residence):  A person authorized to reside and work in the U.S. permanently. 
 
Nonimmigrant:  An alien who comes to the U.S. for a temporary stay. 
 
Port of Entry:  A port or place where an alien may apply for admission into the U.S., e.g. a border or 
international sea or air terminal. 
 
SEVIS: Stands for "Student and Exchange Visitor Information System" 
 
Unlawful Presence:  Unlawful presence occurs when a person enters the U.S. unlawfully or overstays the 
amount of time that he was granted to remain within the U.S. Remaining in the U.S. between 180 days and 
one year after a person’s authorized stay has expired, and then departing the U.S., will trigger a 3-year bar 
on readmission to the United States. Remaining in the U.S. for more than one year after a person’s 
authorized stay has expired, and then departing the U.S., will result in a 10-year bar on readmission to the 
United States. 
 
 Special Considerations:  F-1 and J-1 nonimmigrants who are admitted for D/S (duration 
of status) do not accrue unlawful presence if they remain in the U.S. after completing their 
programs since they are admitted for an indefinite period of time and thus cannot “overstay” 
unless an immigration officer or judge declares them to have violated their status. However, 
by remaining in the U.S. after completing a program, the F-1 and J-1 nonimmigrant will have 
violated their status and they usually become ineligible to obtain additional immigration 
benefits without first leaving the U.S. 
 
US-VISIT:  A security measure that tracks a visitor’s arrival in, and departure from, the United States by 
placing biometric and biographical information into a database. 
 
USCIS (U.S. Citizenship and Immigration Services):  A Department of Homeland Security sub-agency 
responsible for immigration benefits.  
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Violation of Status:  A situation, such as unauthorized employment or failure to maintain a full course of 
study, which could result in removal from the U.S. or the inability to obtain a different immigration status 
or benefit. 
 
Visa:  A document issued by a U.S. consulate and placed in the visa holder’s passport. It allows the visa 
holder to travel to and enter the U.S. before the expiration date of the visa. The expiration date of the visa 
does not determine how long the visa holder may remain in the U.S. That is determined by an immigration 
officer at the port of entry. 
 
Visa Waiver Program:  A program which permits citizens of certain countries to enter the U.S. as visitors 
for up to 90 days without a visa. Also known as VWP. 
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U.S. Department of Homeland Security 
U.S. Citizenship and Immigration Services 

 

USCIS  
NATIONAL CUSTOMER SERVICE CENTER 

 

Featuring automated, self‐service options 24 hours a day 
 and personal assistance M‐F 8:00am ‐ 6:00pm 

Phone: 1‐800‐375‐5283 
 
 

Or visit the USCIS web site at www.uscis.gov 
 

The USCIS website now offers case status service online. If you have a case number, 
you can find out your case status by accessing the USCIS website and choosing 

“Case Status Online.” Follow the prompts and find out whether your application has 
been approved. 
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Distributed by Secretariat of Education, Recruitment & Formation 
 
 

OFFICE OF EDUCATION, RECRUITMENT & FORMATION 
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Techny, Illinois 60082‐6038 
847‐753‐7448 phone 
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educsvd@uscsvd.org 

www.uscongoinged.org 
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